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1. O6wwme nonoxeHun

1.1. Uenbo pnaHHoro [lonoxeHws SBNRETCS 3aWnTa  nNepcoHanbHbiX  AaHHbIX  paBoTHUKOB  OT
HECaHKLUMOHWPOBAHHOMO AOCTYNa, HEeNPaBOMEPHOro MX UCNOMNL30BAHWS UNW YTPaTh!.

1.2. HacTtoswee MNonoxenvwe onpeaenseT nopsaok obpaboTku NepcoHanbHbIX A4aHHbIX MWL, COCTORLIMX 8
TPYAOBbIX, OOrOBOPHLIX U UHbIX FpaXAaHCKo-npasoBbix oTHoweHusx ¢ OO0 YKM "Hoewi ropoa" (aanee no
TekcTy - OpraHusayus).

1.3. Hactosuwee MNonoxenue paspaboTaHo Ha ocHosaHwu craTei KoHctuTyuumn Poccuidckon depnepaunw,
Tpynosoro kopekca Poccuiickon Pepepauvn, Kogekca Poccwiickon Pegepauun 06 agMUHUCTPaTUBHLIX
npasoHapylweHnsax, [paxaadHckoro kogekca Poccuitckon Pepepaunn, YronoBHoro kKogekca Poccuickon
®eaepauun, a Takke PegepanbHoro 3akoda "O6 nHdopmauny, MHhopMaTU3aUnm 1 3alwmTe nHopmayun”.

1.4. [lepcoHanbHble [aHHble OTHOCHATCH K KaTeropuu KOHMUASHUMANbHOW WHopMauun. Pexum
KOH@MWAEHUMANLHOCTU NEPCOHanNbHbIX AAHHKbLIX CHUMAETCH B Cry4aax obe3nuunBaHus unum no uctedeHun 75 net
CpOKa XpaHeHuWd, ecrii MHOE He ONPeAeneHo 3aKOHOM.

1.5. HacToswee lMNMonoxeHne yTBepXAaeTcsa U BBOAUTCA B AEUCTBUE NPUKA3OM reHepansHOro AMpekTopa
asnAeTca 06fA3aTenbHblM ANA UCNONHEHWA BCeMU paboTHUKaMKU, UMEKLWWMIU AOCTYN K NEPCOHAMNbHBIM AaHHbIM
COTPYAHVKOB,

2. MNoHATHEe 1 cocTae NepCoHanbHbIX AaHHbIX

2.1. MepcoHanbHble [OaHHble paboTHWKa - uHgopmauwsa, Heobxogumas paboToaatenka B CBH3M C
TPYAOBLIMU OTHOLUEHUAMKU W Kacalowmecs KOHKpeTHoro paboTHwka. [log wHgopmauueih o paboTHUKaXx
NOHUMAKTCH CcBefeHUs 0 pakTax, cobbiTusX U ODCTOATEeNnbCTBaX XW3HW paboTHUKa, nossonswwwme
MOEHTUDULNPOBATL €ro NUYHOCTL.

2.2. B cocTtaB nepcoHanbHbIX AaHHbIX paboTHWUKa BXOAAT:

- @aHKeTHble 1 Buorpaduyeckne gaHHble;

- obpasoeaHve;

- CBeJeHWA 0 Tpya0BOM 1 obLlem cTaxe;

- CBEAEHWA O COCTaBe CEMbM;

- NAcNOPTHbIE AaHHbIE,

- CBE/IEHWA O BOWHCKOM y4eTe,

- cBefeHus o0 3apaboTHON NnaTe COTPYAHUKA;

- CBEAEHWS O COLMANbHbIX NbroTax;

- CNeyManbHOCT;

- 3aHUMaemas [ONXHOCTb;

- Hanu4ue cyanmocTen,

- afipec mMecTa XWTenbcTBa,

- JOMaLLHWiA Tenedon,

- COTOBbIV TENedoH;

- MecTo paboTkl unu y4ebbl YNEeHOB CeMbM U POACTBEHHUMKOB,

- XapakTep B3aMMOOTHOLUEHUNA B CEMbE;

- coepxaHue TpyAoBOro oroeopa;

- COCTaB JeKknapupyembix CBEAEHNA O HANUYMK MaTepuanbHbiX LEHHOCTER;

- coAaepxaHue geknapauny, nogaBaemon B HaNOroByH UHCNEKUWHD,

- OCHOBaHWA K Npukasam no NMYHOMY COCTaBy;

- NOANMHHWKM M KOMWW NPUKA30B Mo NWYHOMY COCTaBy;

- YHbIE Aena U TPYAOBbIE KHWKKN COTPYAHMWKOB,

- fena, cojepxXawue martepuansl N0 NOBbILEHWK KBanuuKauunm v NepenoaroTOBKE COTPYAHWKOB, WX
aTrectauuu, cnyxebHbiM paccnenoBaHuaMm;

- KONUK OTYETOB, HanpaBnseMble B OpraHbl CTaTUCTUKW,

2.3. [oKyMeHTbl, yKasaHnHble B N. 2.2. Hactosawero MonoxeHus, SBNAKTCA KOHMUAEHUMANLHLIMW, XOTS,
y4uTbiBaA UX MaccoBOCTb W eanHoe MecTo 06paboTkm M XpaHeHUsA - COOTBETCTBYIOLWMA rpud OrpaHuyeHus Ha
HWX He CTaBWTCS.

3. ObpaboTka NnepcoHanbHbIX 4aHHbIX

3.1. TNoa oBpaboTkoi nepcoHanbHbIX AOaHHbIX pabOTHMKA MNOHMMAETCA NOMNyYeHue, XpaHeHue,
KOMBUHWpOBaHWe, nepegava unu nwboe apyroe UCNoNb30BaHWE NepcoHanbHbIX AaHHbIX paboTHuka. ObpaboTka
NepcoHanbHbIX AaHHbIX OCYLWECTBASETCH ANA peanu3auuu TPYAOBbIX B3aWMOCTHOWEHUA ¢ paboTHukamm,
OTHOLWEHWUIA C NULAMK, COCTORALLUX B AOrOBOPHbIX U MHbIX TPaXAaHCKO-NPaBOBbLIX OTHOWEHWAX ¢ OpraHusauuen.

3.2. B uensax obecneveHns npae u cBobog YenosBeka u rpaxaaHuHa paboTtogaTtens W ero npeacrasutenu
npw 06paboTke NepcoHanbHbIX AaHHbIX paboTHMKa oba3aHel codnaaTe cnegyowve obwwne Tpebosanus,

3.2.1. O6paboTka nepcoHanbHbIX AaHHbIX PabOTHWKA MOXET OCYLUECTBrATLCA WCKNIYWTENBHO B Lenax
obecneveHns cobnAeHWA 3aKOHOB W WHbIX HOPMATMBHLIX NPaBOBbLIX aKTOB, cogelcTeus paboTHukam B
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TpyAoycTpoicTBe, OBy4YeHUW W MpodBwkeHun no cnyxbe, obecneveHws Nu4HOW GesonacHocTu paboTHWKOB,
KOHTPONA KoNu4YecTsa W KayecTea BbinonHaemoi paboTel 1 obecneveHnsa COXPaHHOCTH UMyLLecTBa.

3.2.2. Mpu onpegeneHun obbema U cogepxaHus obpabaTbiBaeMblx NepcoHanbHblx AaHHbIX paboTHWKa
OpraHunzaums gonxHa pykoeogcteoeatbes KoHcTuTyumen Poccuiickon Pegepaumn, TpyaoBbiM KOAEKCOM W
WHLIMUK heaepanbHbLIMK 3aKoHaMMW.

3.2.3. MNonyyYeHue NepcoHanbHbIX AaHHbIX MOXET OCYWECTBNATLCA Kak NyTeMm MpeiCTaBleHna WX camum
paBoTHMKOM, TaK U NyTeM NOJTYYEHWUs NX U3 UHbIX MCTOYHWKOB C MUCbMEHHOrO COrnacua camoro paboTHuKA.

3.2.4. MepcoHanbHbIe JaHHble cneayeT nony4aTs y Hero camoro. Ecnu nepcoHansHblie gaHHble paboTHUKa
BO3MOXHO MOMY4YUTb TOMNLKO Y TPETbel CTOPOHLI, TO PaboTHUK JOMKEH ObiTh yBeAoMneH 06 3TOM 3apaHee, v oT
Hero JoMxHo BbiTe NONyYeHO NUCbMeHHoe cornacue. PabotogaTent AOMKeH COOBWUTL paboTHUKY O uensx.
npeAanonaraemblx WCTOYHWKAX W cnocobax nonydYeHws nepcoHanbHbIX OaHHbIX, @ Takke O xapaktepe
NOANEXaLMX MOMYyYEeHUID MNEepcoHanbHbIX AaHHbIX W MNOCNEeACTBMAX OTKa3a paboTHWKa AaTe NWCbMEHHOe
cornacue Ha X nony4eHue.

3.2.5. Pabotoparent He MMeET npasa nonyyaTs v obpabaTbiBaTe NepcoHanbHble AaHHble paboTHUKE O ero
MONMUTUYECKNX, PEMNUIMO3HbIX N NHbIX YOEXAEHWAX W 4acTHOM Xn3HW. B cnyYanx, HENOCPEACTBEHHO CBSA3aHHbIX C
BONPOCaMW TPYAOBbIX OTHOLWEHWA, AaHHbIE O YACTHOW XW3HW paboTHNKa (MHPOPMALIMS O XU3HEAERTENbHOCTH B
cthepe cemeiHbiX BbITOBbLIX, NMMYHLIX OTHOLWEHWUA) MOryT BbiTb NonyyeHsl 1 obpaboTaHbl paboTogarenem TONbKO
C ero NMCbMEHHOTO Cornacus.

3.2.6. PaboTtoaaTent He UMeeT NpaBo nonyyars » 0bpabaTeiBaTe NepPcoHankbHbLIe AaHHble paboTHUKa O ero
yneHcTBe B 0DOLECTBEHHBIX 06BLEAMHEHWAX UNW ero NPoCo3HON AEATENbHOCTU, 38 UCKITKOYEHUEM CNy4aes,
npeaycMoTpeHHbIx dieaepanbHbIMyi 3aKoHamu.

3.3. K ofpaboTke, nepepade W XpaHeHWK NepcoHanbHbIX AaHHbliX paboTHWKa MOryT WMeTb AOCTyn
COTPYAHWKM:

- ByxranTepckoi cnyx0sbl;

- COTPYAHWEKN CnyxBbl yNpaBneHus NepcoHanom,

- COTPYAHWKN KOMNBIOTEPHbIX OTAENOB;

3.4. Micnonb30BaHWe NepcoHanbHbIX A3HHbIX BO3MOXHO TONBKO B COOTBETCTBUM C LiensaMu, onpeaenuaLllnmMm
WX nonyyeHue.

3.4.1. NepcoHanbHble A3HHbLIE HE MOrYyT ObiTb WCMOML3OBaHbI B UENAX NPUHYUHEHWS WMYLLECTBEHHOTO U
MOpanLHOro Bpeaa rpaxgaHam, 3aTpy4HeHus peanusauuu npas v ceobop rpaxaaH Poccwiickon denepauvn
OrpaHndenne npas rpaxaad Poccwiickon Pegepauum Ha OCHOBE MCNONb3oBaHWA WHgopmauwmm 00 ux
COUVManbHOM  MPOUCXOXKAEHWW, O PacoBOW, HaUWMOHANbLHOW, A3bIKOBOW, PENWUrno3HOR W NaPTUAHOW
NPYMHaANEXHOCTM 3anpeLLeHo ¥ kKapaeTca B COOTBETCTBMN C 3aKOHOAATENBCTBOM.

3.5. Mepenada nepcoHanbHbiX 4aHHbIX paboTHWKa BO3MOXHa TONbKO C CorNacus paboTHWKa nnn 8 cnydasx,
NPAMO NPeayCMOTPEHHbIX 3aKOHOA4aTeNbCTBOM.

3.5.1. Mpw nepegave nepcoHanbHbIX AaHHbIX paboTHMKa paboTofatens gomkeH cobnofate cnegylouine
TpeboBaHus:

- He coobwWartbL nepcoHanbHble AaHHble paboTHWKa TpeTbeld CcTopoHe 6Ge3 nWCbMEeHHOoro cornacus
paboTHWKa, 33 WCKMIOYEHWEM Cry4aeB, KOrga 3To Heobxogvumo B UENsX NpeaynpexmneHns Yyrposbl XW3HW K
3a00poBbi0 paboTHUKE, a Takke B CNy4asx, yCTaHOBAEHHbIX thefepantbHbiM 3aKOHOM;

- He coobLWwaTh NepcoHaneHble AaHHble paboTHYKa B KOMMepYecknx Lenax 6e3 ero NMCbEMEHHOrO Cornacus,

- NPeaynpeanTs NWUL, NONYYaLWMX NePCOHanbHble AaHHble paboTHUKE, O TOM, YTO 3TW AaHHblE MOryT GbiTb
MCNOoNb30BaHbl NMUWb B LENAX, ANA KOTOPbIX OHK coobLeHsl, n TpeboBaThk OT 3TUX NUL NOATBEPKOEHWS TOrO, Y4TO
370 npaeuno cobnogeHo. Jluua, nonyyawwme nepcoHanbHble jaHHble paboTHuka, 0bsa3aHbl cobnoaaTtse pexum
CeKpeTHOCTU (KoHbuAeHUWaNLHOCTY). [JaHHOe MONOXEeHWe He PacnpocTpaHaeTca Ha OBMeH NnepcoHanbHbIMU
AaHHbIMU pabOoTHWKOB B NOPRAKE, YCTAaHOBNEHHOM thegepanbHbliMi 3aKOHaMu,

- paspellaTb AOCTYN K NepCOHanbHbIM AaHHbIM PaBbOTHUKOB TOMLKO CNELManbHO YNONHOMOYEHHbIM nuuyam
onpeAeneHHbIM MPUKasoM No OpraHvW3auun, Npu 3TOM yKasaHHble NiLa AOMKHbI UMETEL NPaso NonyYaTs TONbKO
Te nepcoHansHble AaHHble paboTHWKE, KOTOPLIE HEODXOAWMEI ANA BEINONHEHWA KOHKPETHbLIX thyHKUWA,

- He 3anpalwvBaTte MHPOPMaUM O COCTOAHWM 340p0oBbA paboTHMKA, 33 MCKNYEHMEM Tex CBEAEHWA,
KOTOPEIE OTHOCHTCA K BONPOCY O BO3MOXHOCTW BbINONHEHWUA paboTHMKOM TpyL0BON (DyHKLMK,

- NepeAasarb NepcoHanbHble gaHHble paboTHUKa npeAcTasuTenam paboTHWKOB B NOPAAKE, YCTaHOBNEHHOM
TpyAOBbIM KOAEKCOM, W OrpaHuyvBaTh 3Ty WHOPMALMI0 TONMBKO TEMU NEPCOHANbHLIMU JaHHbIMU paboTHUKE.
KOTOpPble HeCOX0AWMbI 4NS BLINOMHEHUS YKa3aHHbIMU NPeACcTaBUTeNnaMn MX yHKUWA.

3.5.2. MNepepaya nepcoHanbHblX JaHHbIX OT AepXaTtens unv ero NnpeAcTaBuTenei BHelHemy notpebutenio
MOXET [AONYCKaTbCA B MWHUManbHbiXx OBbeMax W TONbKO B LUENAX BbINONHEHWA 3ajad, COOTBETCTBYLWWX
00beKTUBHOM NpuyMHe cbopa aTUX AaHHbIX.

3.5.3. MNpu nepepade nepcoHanbHbIX faHHbIX paboTHWka noTpebuTensm (B TOM 4YUCNE U B KOMMEPYECKNX
Lensx) 3a npeaensl opradusauun paboTogartenc He LOkeH cooblwaTb 3TW AaHHble TpeTbeild cropoHe Ge3
MUCBMEHHOrO cornacus  paboTHWKa, 33 WCKNKYEeHWEM Cnyyvaes, Korga 3To Heobxoaumo B Uensx
NpeaynpexaeHns yrpo3bl U3HW W 300pOBbHD paboTHWKa wnNu B CNyyvasX, YCTAHOBNEHHbIX (eaepanbHbim
32KOHOM.

36. Bce wmepbl koHdwmaeHuwaneoHocTu npu cbope, obpaboTke WM XpaHeHuw NepCOHAaNbHbIX A3HHbIX
COTPYAHWKa pacnpoCTPaHAKTCA Kak Ha BymaHble, Tak W HA 3NeKTPOHHbIe (3BTOM3TU3UPOBAHHLIE) HOCUTENN
WHpopmaLmn.
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3.7. He ponyckaeTca oTeBeqaTb Ha BOMPOCHI, CBSA3@HHble C nepedadeill NnepcoHansHoOn wHdopmauuu no
TenedoHy unu daxcy.

3.8. XpaHeHue NepcoHalbHbIX AaHHbIX AOMKHO NPOMCXOANTL B NOPAAKE, UCKITKYAIOLWEM WX yTpaTy unu nx
HEeNpaBOMEPHOE UCNOMNb30BAHNE.

3.9. MNpyu NPUHATUKM pPeLUeHWi, 3aTparvearolmx uHTepeckl paboTHuka, paboTodaTenb He WMeeT npasa
OCHOBLIBATLCS Ha MNEPCOHaNbHbLIX [AaHHbIX pPaboTHUKA, NONYYEHHbLIX WCKMIOYUTENLHO B pesynsTare  ux
aBTOMaTU3VPOBaHHOW 0BPaboTKM WNN 3NEKTPOHHOro nonyveHus. PaboToaartents yYWTbiBaeT NUYHbIE KayecTsa
paboTHuka, ero 4oOpOCOBECTHLIW U 3 HEKTUBHBIA TPYA.

4. [ocTyn K nepcoHanbHbIM AaHHbIM

4. 1. BHyTpeHHWA gocTyn (AOCTYN BHYTPW OpraHu3aumnm).

4.1.1. MNpaBo gocTyna K NnepcoHanbHbiM AaHHbIM COTPYAHWKA UMEIOT.

- reHepankeHbIA QUPEKTOp opraHusauuy,

- PYKOBOOWTENW CTPYKTYPHbLIX NoApa3geneHnii No Hanpasnexuio AesTensHOCTU (A0CTYN K NMUYHLIM AaHHBLIM
TONbKO COTPYOHWKOB CBOEro NoApa3feneHuns);

- NpU NepeBOAE W3 OOHOrC CTPYKTYPHOro nogpasfeneHws B Apyroe, AOCTyn K NepcoHanbHbIM AaHHbIM
COTPYAHWKA MOXET UMETb PYKOBOAMTENL HOBOrO NoApa3feneHns;

- caM paboTHWK, HOCUTENb AaHHbIX;

- ApYrve COTPYAHWKU OpraHnM3auunmy npy BbiINONHEHUW UMK CBOMX CryxeBHbIX 06A83aHHOCTER.

4.1.2. MNepeyeHb NnL, UMEKLWKX JOCTYN K NEPCOHaNbHbIM AaHHLIM PaboTHUKOB, ONPeAEnseTca NPUKasom
reHepanbHOro ANpeKTopa opraHuaauum.

4.2. BHewHua goctyn.

4.21. K vucny maccoBbix notpebutenei nepcoHanbHbiX [AaHHbIX BHE OpraHu3auuMn MOXHO OTHEeCTH
rocyfapCTBEHHbIE U HErocyAapcTBeHHbIe OYHKUNOHaNbHbIE CTPYKTYPbI:

- Hanoroeble MHCNEKLMK,

- NPaBoOXpaHUTENbHbIE OpraHsbl;

- OpraHbl CTaTUCTUKM,

- CTpaxoBble areHTCcTBa,

- BOEHKOMaTb!,

- OpraHbl CoLUManbHOro CTpaxoBaHus;

- NEHCUOHHbIE DOHAL,

- NoApPa3geneHa MyHULUMNankHbIX OPradoB ynpasneHus;

4.2.2. KOHTpPOMNbHO-HaA30pHbIe OpraHbel UMEKT JAOCTYyn K WHMpOpMauuu TOMbKO B npejenax Cceoew
KOMNETEHLWMW, YCTAHOBNEHHbLIX 3aKOHOM PO,

4.2.3. OpraHun3ayuu, B KOTOPbIE COTPYAHWK MOMET OCYLWECTBNATb NEepeqYucneHna AeHexHbliXx cpeacTs
(cTpaxoBble KOMMNaHWW, HErocyAapCTBEHHbIE MeHCWOHHble OoHAbI, OnaroTBOpUTENbHLIE OpraHnaauvw,
KpeauTHbIE YYpexaeHusa), MOryT Nofay4uTe AOCTYN K NepcoHanbHbiM AaHHbiM paboTHWka TONbKO B Cny4ae ero
NUCbMEHHOTO paspeLUeHus.

4.2 4. [Ipyrve opraHnsaymu.

4.3. CBeaeHuss o paboTalowemM COTPYAHWKE WNKM yXe YBONeHHoMm MoryT ObiTb npenocraeneHbl Apyron
opraHuzaumMn TONbKO C NUCbMEHHOrO 3anpoca Ha BnaHke opraHusauun, C NPUoXKEeHWem KONWU HoTapuansbHo
3aBepeHHOro 3asBneHua paboTHUKA.

4.4, MNepcoHanbHble AaHHbIe COTPYAHMKA MOryT BbiTb NpeAoCTaBfieHbl POACTBEHHUKAM UK YneHam ero
CEeMbMW TOMbKO C NMCbMEHHOrO paspelleHns camoro COTpyAHWKA,

5. 3awmTa nepcoHanbHbIX AaHHbIX

5.1. Mog yrpo3oi wunW ONACHOCTbIO YTPatbl NEPCOHaNbHbIX AaHHbIX NOHWMaEeTCs eAMHUYHOE Wnw
KOMMMEKCHOE, peanbHoe WKW NoTeHUWansHoe, aKTMBHOe WNU NacCUBHOE NPOsiBNeHue 3noyMbIWNEeHHbIX
BO3MOXHOCTEM BHELUHWX WNW BHYTPEHHWX WCTOMHWKOB Yrpo3bl CO34aBaTb HebnaronpusaTHele cobeiTud.
OKa3blBaTb gecTabunuanpyowee BO3eNCTBME Ha 3aLlMLLIaemMylo MHDoPMaLUIo.

5.2. Puck yrposbl noBbiM MHPOPMALWOHHBIM pecypcam cOo3[aloT CTUXUAHbIe BeacTeuna, akCTpemansHbie
CUTYyaUWW, TEPPOPUCTUHECKUE LEACTBUA, aBapun TEXHUYECKWX CPeACTB M NWHWIA CBA3M, Apyrve obbekTueHbie
oBCcTOATENLCTBA, @ TaKKe 3aUHTEPECOBaHHbIE U HE3aWHTEPECOBaHHLIE B BO3HWKHOBEHWUW Yrpo3bl nuua.

5.3. 3awwmTa nepcoHanbHbiX AaHHbIX NpeacTaBnAeT cobon KEeCTKO pernameHTUPOBaHHbIA N ANHAMWHECKA-
TEXHONOMMYECKMA MNPOLECC, NpedynpexAawvii HapyleHne [OCTYNHOCTM, UENOCTHOCTHN, AOCTOBERPHOCTA W
KOHhMAEHUMANbHOCT NEPCOHanbHbLIX AaHHbIX W, B KOHeYHoM cyeTe, obecnednBatowMii AOCTATOMHO HaaeXHyo
©e30nacHoCTe MHOPMaUKK B NPOUECcCe YNPaBlIeHYeCcKkon U NpoU3BOACTBEHHON eATENbHOCTA KOMNaHUu.

5.4. 3awuta nepcoHanbHbIX AaHHbIX paBoTHWKA OT HEMPaBOMEPHOro WX WCMOoNb30BaHWA WNW yTpaThbl
ponxHa BbiTe obecnevyeHa paGoTogaTenem 3a CYeT ero CPeAcTB B NOPSAKe, YCTAHOBMNEHHOM (eaepantHbiMu
3aKkoHamu.

5.5. "BHYTpeHHsAA 3awuTa".

5.5.1. OCHOBHbIM BMHOBHWMKOM HECaHKUWOHWPOBAHHOrO JOCTYNa K NEPCOoHanbHbIM AaHHLIM ABNAETCH, Kak
npaeuno, nepcoHan, paboTawwmi c gokymeHTamn W 6asamu AadHbiX. PernmameHtauws goctyna nepcoHana K
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KOH(PUAOEHUMANbHbIM CBEAEHWAM, AOKYMeHTaM W Basam [aHHbIX BXOAUT B YMCNO OCHOBHbLIX HanpasneHun
OpraHM3aunoHHOW 3alnTbl WHOPMaUWK W NpeaHasHavYeHa ANA  pasrpaHvVyeHns  MOSHOMOYNA  MEexAay
PYKOBOAWTENAMNM W CNeuMannucTamin opraHnsauuu.

9.5.2. [Ins ofecneyeHns BHYTPEHHER 3alWThl NEPCOHAanNbHbIX AaHHbIX paboTHMKOB HeoBxoanMmo cobnwoaaTts
psg mep:

- OrpaHuyeHve U pernaMmeHTauus coctasa paboTHUKOB, yHKUMOHANbHLIE 06A33HHOCTM KOTOpLIX TpebyoT
KOH(UABHLUMANBHBLIX 3HAHWIA;

- CcTporoe w3bupaTenbHoe M 0OOOCHOBaHHOE pacnpefeneHue [OKYMEHTOB W MHOPMauuu  mexay
paboTHuKamu,

- paunoHanscHoe pasmelleHne pabounx MecT paboTHWKOB, NPW KOTOPOM UCKNIOYanoch Bbl BECKOHTPONLHOE
ncnone3osaHwe 3awmuaemon nHdopmaunm;

- 3HaHwe paboTHMKOM TpeGoBaHWn HOPMaTMBHO-METOOAWYECKMX OOKYMEHTOB NO 3aljnTe WHhopMauun u
COXPaHEHWMN TalHbl;

- Hanuuyue HeoOXoAWMbIX YCNOBWIA B NOMeLieHnW AnA paboTbl C KOHMWAEHUWANbHBIMKU JOKYMEHTaMK W
6a3amMu AaHHbIX;

- onpefeneHue U pernameHTauna coctasa paboTHUKOB, UMeLWMX NPaBo JOCTyNa (BX04a) B NoMmelleHve, B
KOTOPOM HaxofuTca BblYUCIUTENEHAS TexXHuKa,

- OpraHi3aumns Nopsigka YHUYTOXEHUA UHOPMaLWK,;

- CBOEBPEMEHHOE BbiABMNeHWe HapylweHua TpeboBaHui pa3pelunTenbHOW cucTemMbl 4ocTyna paboTHUKamm
noapasfaeneHuns;

- BOcnUTartenoHas v pasbAcHuTenbHas paboTa ¢ COTPYAHWKaMK NOAPA3AENEHWSA NO MPEAYNPEXAEHUID
yTpaTbl LEeHHbIX CBEAEHWA Npn paboTe C KoHUAEHUMANBHLIMW AOKYMEHTAMMK;

- HEe JonyckaeTca BblAava Mu4HbIX Aen COTPyOHWKOB Ha paboudve mecTa pykoBoawTtenein. luyHbie gena
MOryT BblgaBaTbCcs Ha pabouve MecTa TOMbKO reHepanbHOMY AMpekTopy, paBoTHMKam oTaena nepcoHana u B
UCKNIDYUTENbHBIX CNyYanx, No MNUCbMEHHOMY paspeweHuto reHepanbHoro AWPeKTopa, - PYKOBOAUTENHD
CTPYKTYpHOro nofpasfeneduns (Hanpumep, Npu NoAroToBKe MaTepuanos Ans atrecrauuy paboTHuka).

5.5.3. 3awuTa nepcoHankbHelX AaHHLIX COTPYAHWKA Ha SNEKTPOHHBLIX HOCUTENAX.

Bce nankw, cogepxaljne nepcoHanbHble AaHHble COTPYAHWKA, AOMKHbI ObiTb 3aWULWeHbl naponem.
KOTOpbI  cooBlwaeTca pykoBoAUTENO ChyXObl ynpaBneHus MepcoHanoM W PYKOBOAMTENK  CnyxBbi
VHPOPMALMOHHBIX TEXHONOTNIA.

5.6. "BHewHss 3awmTa”.

5.6.1. AAna 3awWwwWTbl KOHPUOEHUWANBHOK MHhOpMaUMK CO34a0TCA LeneHanpasneHHblie HeGnaronpusiTHole
yCNnoBWUA W TpyOHONPeoaonuMble NPEnATCTBMA ANA NWUa, MbiTAIOWErocA COBEpLUUTb HECAHKLUMOHUPOBAHHLIM
AOCTYNn WU oBnageHve wHgopmauuen. Llenbio W pe3ynbTatoM  HECAHKLUWMOHUPOBAHHOMO AOCTYMa K
WH(POPMaUUOHHLIM pecypcam MOXeT ObiTb HEe TONbKO OBMNafeHWe LIeHHbIMU CBEASHUAMU U UX UCNONMb3oBaHue,
HO W UX BUOOUSMEHEHME, YHUYTOXKEHNe, BHECEHNE BUpYCa, NOAMEHa, hanbCUpUKaLWA COAEPXaHNA PEKBU3UTOB
AOKYMEHTa W 4p.

5.6.2. MNoa NOCTOPOHHWM MMUOM NOHUMAaeTCs NOoe NWMUO, HE MMEKLIEe HENOCPEACTBEHHOMO OTHOLIEHNA K
AEATENBHOCTN KOMMNaHWW, nocetutenun, paboTHUKKN APYrvX OpraHn3aunoHHbIX CTPYKTyp. MocTopoHHne nuua He
AOMXKHBLI 3HaTe pacnpegeneHwe yHKUMA, pabodne npouecchl, TEXHONOMUMK COCTaBMNeHWs, OMOPMNEHWA,
BEAEHWA U XpaHEHUA [OKYMEHTOB, AeNn n pabo4nx maTepwanos B OTAENe nepcoHana.

5.6.3. [Ina obecneyeHns BHeLUHel 3aWuMTbl NePCOHANbHbIX AaHHbIX COTPYAHMKOB HeoGxoammo cobnoaats
psg Mep:

- NOPAA0OK NPUEMa, y4eTa U KOHTPONA AeaTEeNLHOCTU NoceTUTene;

- Y4EeT 1 NOPAAOK BblAaYM YAOCTOBEPEHWIA;

- TEXHWYecKkue cpeacTea oxpaHbl, CUrHanNnWM3ayuu,

- NOPAAOK OXPaHbl TEPPUTOPUM, 34aHWNIA, NOMELLEHWA, TPAHCNOPTHLIX CPEACTS;

- TpeboBaHus K 3awwTe MHbopMauuy Npu MHTEPBLIOUPOBaHUK 1 coBeceoBaHNAX.

5.7. Bce nuua, cBfAsaHHble ¢ nonydvexnuem, obpaGoTkol W 3aWMTON MEPCOHANbHLIX OaHHbIX, 0BR3aHb
nognucarts 0633aTenbCTBO 0 HepasrnalleHun NepcoHanbHbIX AaHHbIX paGoTHWKOB.

5.8. MNo BO3MOXHOCTW NEPCOHanbHble JaHHble 06e3aNMyMBaTCs.

5.9. Kpome mep 3alymTbl NepcoHanbHbiX O@HHbLIX, YCTAHOBMEHHLIX 3aKoHO4aTEenbLCTBOM, paboToaarenu.
paboTHUKK 1 UX NpeACTaBUTENU MOryT BbipabaTbiBaTe COBMECTHbIE Mepbl 3alUTbl NepCOoHanbHLIX AaHHbIX
paboTHMKOB.

6. Npaea n 0basaHHoCTW paboTHMKa

6.1. 3akpenneHve npae pabOTHWKA, PErNameHTVPYOWKMX 3alWnTy €ro  NEPCOHaNbHbIX  A@HHBIX.
obecnevmBaeT COXpPaHHOCTL NOMHON U TOMHCH MHOPMAaLIMK O HEM.

6.2. PaboTHukm W wx npencraBuTeny [OMXHbl OblTb 03HAKOMNEHbI NOA POCNMCH C  AOKYMEHTaAMMK
opraHusauunu, yctaHasnueawwumu nopagok obpaboTku nepcoHanbHbiX AaHHbIX paboTHWKOB, a Takke 06 ux
npaeax n 06A3aHHOCTAX B 3TOWK oBnacTw.

6.3. B uensx 3aWuTel NePCOHaNbHLIX AaHHbLIX, XpaHsaLWwuxcs y pabotogartens, paboTHUK UMeeT npaso:

= Tpeﬁoaa'rb WUCKNK4YEeHUA Unn ncnpasneHna HepepHbIX WNKM HENOMNHbLIX NepCoOHaNbHbLIX AaHHbIX;
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- Ha cBoDOAHLIA BecnnaTHbld AOCTYN K CBOWM NEPCOHaNbHbIM AaHHbIM, BKMOYAsA Npaso Ha nony4yeHue
Konwi noboik 3anucK, cogepXallei nepcoHansHble JaHHbIE,

- NepcoHanbHble 4aHHble OLUEHOMHOro Xapakrepa ACNOMHWTE 3asBlIeHNEM, BbipaXarowum ero cobcTBeHHY
TOYKY 3peHUs,;

- onpejensATb CBOUX NpeAcTaBnTenei ANA 3aWWTbl CBOWX NEPCOHaNbHbIX AaHHbIX;

- Ha COXpPaHeHMWe W 3alnTy CBOEN NNYHON N CEMENHON TalHbl.

6.4. PaboTHuk 0653aH:

- nepegaeaTe paboTogaTtentd WM ero NPeacTaBuTentd KOMNNEeKC [OOCTOBEPHbIX, OOKYMEHTWPOBEHHbIX
NepCcoHanbHbLIX AaHHBIX, COCTaB KOTOPbIX YCTaHOBNEH TpyaoBLIM KoAekcoMm Poccuiickon @egepauunn.

- CBOEBpeMeHHO coobuaTts paboTtoaarento 06 U3AMEHEHUU CBOUX NEPCOHaNbHbIX AaHHbIX.

6.5. PaboTHUkn ctaBaT paboTogatens B W3BECTHOCTb 0D W3mMeHeHun haMunuu, UMeHn, oTdecTsa, 4aTbl
POXAEHWA, YTO MONY4YaeT OTpPaMeHWe B TPYAOBOW KHWMKKE HA OCHOBAHWW NpefCTaBMEeHHbIX AOKYMEHTOB. [lpw
HeoOXOaMMOCTM M3MEHAITCA AaHHble 06 oOpasoBaHwn, npodpeccuu, cneuwansbHOCTM, NPUCBOEHWW HOBOTO
paspsga v np.

6.6. B uensx 3aluTbl YaCcTHOM XW3HW, NMYHON U CEMEMRHO TalHbl PabOTHUKN He AOMXHbI OTKa3blBATHCH OT
cBOEero npaea Ha 06paboTKy nepcoHanbHbiX AdHHbLIX TONbKO C WX COrNacws, MOCKONbKY 3TO MOXET MoBneYb
NPUYMHEHWE MOPAanbHOro, MaTepuanbHOro Bpeaa.

7. OTBETCTBEHHOCTL 33 pasrnalleHue KoHWaeHUUansHon
MHopMaLuW, CBA3AHHOW C NepcoHanbHbIMW AaHHLIMU

7.1, NepcoHanbHas OTBETCTBEHHOCTL - OQHO W3 rnaBHbix TpeboBaHWA K opraHnaaumn QyHKUMOHMPOBAHKA
CMCTEMbI 3alnThl NepcoHansHoM MHdopmauuu n obssaTencHoe ycnoswe obecnedveHns adh@EKTUBHOCT 3TOR
CUCTEMbI.

7.2. KOpugudeckne KW W3MMECKWe nuua, B COOTBETCTBMM CO CBOWMMW NOMHOMOYMSIMW Bragewuwwe
MHdOpMaUmMeid o rpa)kgaHax, nonyyawlwme U MCnonb3yrllne ee, HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogaTtenscTBOM Poccuiickoin depjepauun 33 HapylweHwwe pexuma  3awuTel, obpaboTku n nopsaka
MCNONb30BaHWA 3TOW MHPopMaLnK.

7.3. PykoBopuTens, paspewarolnid [OCTyn COTPyAHWKA K KOHUAeHUMansHOMY AOKYMEHTY, HeceT
nepcoHanbHyK OTBETCTBEHHOCTL 33 AaHHOE pa3spelueHue.

7.4. Kaxabll COTPYAHWK OpraHusauvu, nonyyvawwuin gns paboTbl kOHUASHUWANbHLIA OOKYMEHT, HeceT
€0MHONWYHYK OTBETCTBEHHOCTEL 3@ COXPAHHOCTb HOCMTENS W KOHMUAEHLUanbLHOCTb MHGOPMaLUK.

7.5. llnua, BMHOBHbIE B HAPYLUEHWW HOPM, PErynupywnx nonyvyeHne, obpaboTky v 3alwmTy nepcoHanbHbix
OaHHbIX paboTHWKA, HecyT AWMCUUNNWHAPHYK, aAMWHUCTPaTUBHYIO, TPaKAaHCKO-NpasoByH) WNW YrOMNOBHYH
OTBETCTBEHHOCTb B COOTBETCTBMM C hegepanbHbiMi 3aKOHaAMM.

7.5.1. 3a HeucnonHeHne NN HeHagnexallee ucnonHedne paboTHUKOM NO ero BMHE BO3NOXEHHLIX Ha Hero
obsazaHHocTeW no cobniodeHWo YCTaHOBMEHHOro nopsaka paboTel CO CBEAEHWAMMU KOHMWAEHUWanbHOro
xapaktepa paboTofarenb BRNpaBe MNPUMEHATb NpeaycMmoTpeHHble TpyaoBbIM KOAEKCOM AMCLMNNWHapHbIE
B3bICKaHWS.

7.5.2. JomkHoCTHbIE NWUa, B 0BA3aHHOCTL KOTOPbIX BXOAWT BEAEHWE NepCoHanbHbiX AaHHbIX COTRYAHWKA,
0b6a3aHbl ofecneynTb  KaXAOMY BO3MOXHOCTb  O3HAaKOMNEHWA C  OOKYMEeHTaMu W martepuanamm,
HEenoOCPeACTBEHHO 3aTparvearoWwyMMu ero npasa v ceBobogbl, ecnu WHOe He NpedyCMOTPEHO 33aKOHOM.
HenpaeomepHblit OTKas B npenocTaeneHun cobpaHHelX B YCTEHOBMNEHHOM NOPsAke AOKYyMeHToB, nubo
HECBOEBPEMEHHOE NPeAOCTaBNeHne Taknux JOKYMEHTOB WNW WHOW WHopMaunn B CNy4anx, NPeaycMoTPeHHbIX
3aKkoHoM, MO0 npepocTaBneHue HEemnomnHoW Wnu 3aBefoMO NOXHOW WHPOPMAaUWW - BNeYeT HanoXeHwe Ha
LOMMHOCTHBIX NUL agMUHUCTPaTUBHOMO WTpada B pasMepe, onpegensemom Kogekcom 06 agMUHUCTPATUBHbIX
NpaBoHapyLUEHUSIX.

7.5.3. B cootBeTcTBUM C [paxaaHckum kogekcom Poccuickoin depepauun, nuua, HE3aKoHHbIMWU MeToaAamm
NONyYMBLUME MHDOPMALWMIO, COCTaBNSIOLWYK KOMMEPYECKYHO TaiHy, 00A3aHbl BO3MECTUTL NPUHUHEHHbIE YObITKY,
npuyem Takas e 06a3aHHOCTb Bo3naraeTcs U Ha paboTHUKOB,

7.5.4. YronosHas OTBETCTBEHHOCTb 3@ HapylUEHWE HENPWKOCHOBEHHOCTW HYacTHOW XW3HW (B TOM 4ucne
He3akoHHoe cobupaHne Wnwn pacnpoCcTpaHeHne ceeeHui 0 YacTHOM XKW3HW Nuua, COCTaBNAOLIEro Ero Nn4Hy
Unn cemeiHyr TarHy, 6e3 ero cornacvs), HenpaBOMEpHbIW AOCTYN K OXpaHAeMOW 38KOHOM KOMMbKOTEPHOW
WHopmMaLmi, HenpaBsoOMepHblA 0TKa3 B NpefocTaBneHu cobpaHHbIX B YCTAHOBNEHHOM NOPAAKE AOKYMEHTOB W
CBeAEHWA (eCNW 3TU ASAHWSA NPUYUHUNK BpPed NpaBaM U 3aKOHHLIM UHTEpecaM rpax/iaH), COBEPLUEHHbIE NMLOoM
€ MCNONbL30BaHWEM CBOErD CNyxeBHOro NonoXeHus HakasbiBaeTca wrpadom, Nbo NueHnem npasa 3aHuMaTb
onpeAeneHHbIe QOMKHOCTM UMK 3aHWMaTbCA ONpefeneHHoR AeATenbHOCTLI0, NMbo apecToMm B COOTBETCTBUM C
YronosHeIM kogekcomM Poccuidickon denepayuu.

7.6. HenpasomepHOCTb AEATENLHOCTUM OPraHoB rocyAapCcTBEHHOW BRactu W opraHwaauwia no cbopy u
MCNONbL30BAHWUIO NEPCOHANbHbLIX AaHHBLIX MOXET BbITb yCcTaHoBNEHA B cyaebHoM nopagke.

Hcnonuurens: 3
Menemxep o nepcoHaty - E.HO.AkynoBa
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